
Request for Local Hire 
Requester: Date of Request:  

Number of positions 
Program Area:  to be advertised:  

Title of Position: Years of Experience: 

Job Duties:  

Experience Requirements: 

Education Requirements: 

Skills Required: 

Report to:  

Requested Report Date:   Duration of Assignment (days): 

Notes:  

Program Manager Approval:   Date: 
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	Requester: 
	Program Area: Logistics
	to be advertised: 1
	Title of Position: Courier
	Years of Experience: 1
	Job Duties Experience Requirements Education Requirements Skills Required: Deliver products and supplies to outlying offices. Receive orders and requests from customers. Maintain trip tickets and vehicles records. Handle classified materials. Drive daily routes to disaster recovery centers and other offices.
	Report to: 
	Duration of Assignment days: 
	Experience Requirements: The Department of Homeland Security (FEMA) is seeking a limited number of applicants for temporary jobs in Saipan, CNMI.  All candidates must be a US Citizen.  Selected candidates will be required to complete a background investigation which includes finger printing and 6-12 months work experience.
	Education requirements: Must be 18 years of age.   Salary 11.00 per hour.
	Skills required: Must be a safe driver with no moving violations in the past year. Must have a valid driver's license. Must be able to read, write, and understand written direction. Capable of learning how to use GPS. Must be able to lift up to 50 lbs. and carry for short distances. Must have good customer service skills.
	Notes: 
	Date: 8/26/2015
	Requested Report Date: 9/7/2015
	Date of Request: 8/26/2015
		2015-08-26T17:29:31+1000
	JEREMY D SWARTZ




