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	Requester: 
	Program Area: Public Assistance
	to be advertised: 1
	Title of Position: Project Specialist
	Years of Experience: 4
	Job Duties Experience Requirements Education Requirements Skills Required: Writing quality project worksheets (subgrant applications) that can be obligated (funded) without changes (complete scope of work, damage description, and accurate cost estimate) in accordance with the Public Assistance Crew Leader project formulation plan. Preparing project worksheets (subgrant applications) including: Conducting site inspection; documenting eligible damage; Conducting project research and analysis as needed; Formulating eligible scope of work; Estimating costs of scope; Identifying and coordinating special considerations; Identifying and coordinating special considerations; and Providing supporting documentation.  Conducting small project validations in accordance with the validation standard operating procedure.  Coordinating with the applicant’s technical staff, consultants, and others as required by the applicant and project.  Educating customer on Public Assistance program; 
	Report to: 
	Duration of Assignment days: 
	Experience Requirements: -Experience making program decisions related to engineering and construction projects.-Experience collecting and analyzing documentation to produce an accurate scope of work-Experience conducting analysis of building codes and standards
	Education requirements: To qualify based on your experience, your resume must describe at least one year of specialized experience which prepared you to do the work in this job. Specialized experience is defined as: performing work as an engineering aid or performing work directly related to construction; or as a construction inspector or construction representative responsible for interpreting plans and specifications, inspecting materials and workmanship, and insuring adherence to safety requirements; or as a supervisor of craftsperson’s, equipment operators, or mechanics engaged in construction work, which involved responsibility for interpreting plans and specifications and inspecting workmanship for adherence to such plans and specification
	Skills required: Must be 18 years of age.  Salary is $22.00 per hour.
	Notes: 
	Date: 8/26/2015
	Requested Report Date: 9/7/2015
	Date of Request: 8/26/2015
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