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	Requester: 
	Program Area: Individual Assistance
	to be advertised: 1
	Title of Position: Voluntary Agency Liaison
	Years of Experience: 1
	Job Duties Experience Requirements Education Requirements Skills Required: The individual will develop, promote, coordinate and sustain efforts of nonprofit, faith-based, and community organizations as well as individuals helping disaster survivors to recover; recruit new volunteer efforts through community outreach and other opportunities and special events; provide administrative, logistical and research support for projects and reports assigned by the Voluntary Agency Liaison Group Supervisor; maintain files, reports, rosters and contacts for voluntary agencies and will assist with dissemination of information; create various reports using Microsoft products, mainly Word and Excel; serve as the key point of contact for voluntary agencies for information on government response and recovery activities and act as the point of contact for government on the activities of the voluntary agencies; facilitate client information sharing with the long-term recovery committee and disaster case managers to aid in delivery of services and avoid duplication of benefits.
	Report to: 
	Duration of Assignment days: 
	Experience Requirements: The Department of Homeland Security (FEMA) is seeking a limited number of applicants for temporary jobs in Saipan, CNMI.  All candidates must be a US Citizen.  Selected candidates will be required to complete a background investigation which includes finger printing and 6-12 months work experience.

	Education requirements: Must be 18 years of age. Salary is 20.00.
	Skills required: Administrative Skills, Word and Excel, Strong Communications Skills, Ability to speak in front of a group
	Notes: 
	Date: 09/09/2015
	Requested Report Date: 09/14/2015
	Date of Request: 09-09-2015
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	JACQUELYN A ERWIN




