
WWW.HIREMARIANAS.COM

CNMI Department of Labor will be utilizing the Hire Marianas Portal.  

For Phase I “Employer Registration,” all organizations are requested to 

register into the system.  

http://www.hiremarianas.com/


STEP ONE
EMPLOYER REGISTRATION

This phase is intended for organizations to register into the system and to identify who

are the affected employees that were terminated, furloughed or had their hours reduced.

Failure to complete this phase, does not jeopardize an employee’s chances of qualifying

for PUA/FPUC benefits.



What Information is Required to 
Register on www.hiremarianas.com?

■ Representative Type

– Direct Representative of the Organization

■ Employer Identification

– Federal Employer ID Number (EIN)

– Federal Tax ID (FEID) or W-9

– Social Security Number (Self-Employed or Sole Proprietor) 

■ Company Information

– Mailing Address; Industry Code (NAICS); Contact Information

– Number of Employees

– Type of Employer:  Private Sector; State Government; Local Government; 
Federal Government; International/Foreign Government; Non-Profit; Education 
(Higher); Education (K-12); Staffing Agencies; State Universities



If you have never used 

this portal, please click 

on “COVID-19 

EMPLOYER LOGIN” to 

register your 

Organization/Business

/Department.



Creating a User Account

■ Employer is Registered ■ Employer is NOT Registered



Representative Type
■ Direct Representative of your Organization



Employer Identification

“*” Indicates required fields

■ Enter the Company Identification 

using the Federal Employer 

Identification Number (EIN) or 

Social Security Number (SSN) and 

“Continue”

Government 

Departments/Agencies will use 

EIN#  listed by OPM memo 

dated 05/28/20



Login Information
■ USER NAME:  

– MUST be 4-16 characters

– MUST include characters, 

letters OR numbers.  May use 

characters + @ . _

■ PASSWORD:

– MUST be 8-16 characters AND 

MUST include at least ONE 

uppercase, ONE lowercase, 

ONE number, and ONE special 

character (# @ $ % ^ . ! * _ +)

NOTE:  DO NOT FORGET YOUR 

USERNAME AND PASSWORD.  NOTE IT 

DOWN!



Employer Identification/Primary 
Location

#########



Mailing Address

Northern Mariana Isl



Contact Information
Reminder:  All RED asterisks (*) 

must be filled in.  If you miss a 

section marked “*”, you will not 

be able to “SAVE” your 

registration. 



Company Information

Click here to search for Industry Code (NAICS).  

Choose the closest type that fits your business. 

This can be located in your business license.  



Company Profile



Benefits Offered



Welcome Email



Auto Generated Email



STEP 2
SEPARATION NOTICES/INDIVIDUAL REGISTRATION OF AFFECTED STAFF



How to Enter Separation Notices

When you receive our email that activates your 

account, please log in using your username and 

password.  Next, scroll down on the left side of 

the screen and click on the following: Service 

for Employers, Unemployment Services and 

then “Pandemic Separation Notice.  



Click here to begin 

employee registration



Date of Separation:  It would be the date the 

reduction/suspension of hours, furlough, or 

termination became effective. Suspension/reduction 

of work was issued would be Notice of Separation.

Date Last Worked:  It would be the date the 

reduction/suspension of hours, furlough, or 

termination became effective. 

Recall Date:  Sections without an asterisk (*) are not 

required fields and can be left blank. This section 

does not have an asterisk (*) and can be left blank. 

Enter a date if the employee was given a return date.



Customary hours prior to 

the Pandemic

Customary hourly rate of 

pay prior to the 

Pandemic

Select "Part Time or 

Reduced Hours" if 

that was what the 

employee initially

experienced during 

their employment 

as it relates to the 

Pandemic.



Total hours in week 

they were reduced to

Employee work hours 

were reduced 

because lack of 

business.



Optional to print 



Employer 

signature


